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1. O01Me MoJI0KEeHu s

1.1. Hacrosimass monutuka oOpaboOTKM mepcoHalbHBIX NaHHBIX MBY «lllkoma No 14
(manee — Ilonutuka) ompenenser Leaud OOpPaOOTKM MEPCOHANBHBIX JAHHBIX, KAaTErOpHUH U
nepedyeHb 00pabaThIBaEMBIX IMEPCOHAIBHBIX JAHHBIX, KaTETOPUU CYOBEKTOB, INEPCOHAIBHBIC
JTaHHBbIE KOTOPBIX 00pabaThIBAIOTCS, CHOCOOBI, CPOKM HMX OOpaOOTKM U XpaHEHHUS, MOPSIOK
YHUYTOKCHUSI TEPCOHAIBHBIX JAHHBIX TNPU JOCTH)KEHUH Leled HuX 0oOpaboTKH WM Tpu
HACTYIUICHHH MHBIX 3aKOHHBIX ocHOBaHMi B MBY «lllkona Ne 14y (nanee — llkona).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U UHBIE JOKYMEHTBI, PErJIaMEHTUPYIOLIUE 00paboTKy
nepcoHaNbHbBIX AaHHBIX B LlIkone, pa3pabaThiBaloTCs ¢ yueToM mnonoxenuit [lonutuku.

1.3. JleiictBue IlomuTrku pactpocTpaHseTcsl Ha MepCOHANIbHBIE JaHHble, KoTophlie [llkomna
00pabaTbIBaeT ¢ MCIOJIb30BAaHUEM U 0€3 UCTIOIB30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B Ilonutuke UCTIONb3YyIOTCS CIAEAYIOLINE TOHATHUS:

1.4.1. mepcoHasbHBIC TaHHBIE — JIF00ast HHPOPMALIKS, OTHOCSINIASACS MPSIMO MIIM KOCBEHHO
K OIIpe/Ie]IECHHOMY WJIM onpesesieMoMy GU3ndeckomy JIMiy (CyObeKTy epcoOHaIbHBIX JaHHbIX);

1.4.2. mepcoHaNbHBIE AHHBIC, Pa3pPEIICHHBIC CYOBEKTOM IEPCOHATBHBIX JTaHHBIX JUIS
pacrpoCTpaHeHHsI, — IEPCOHAIIBHBIC JaHHBIC, JOCTYIl HEOIPAHHMUYCHHOTO KPyra JIMIl K KOTOPBIM
MPEIOCTaBIICH CYOBEKTOM TIEPCOHAIBHBIX JAHHBIX TyTeM Ja4d corjacusi Ha o00paboTky
NEPCOHANBHBIX  JIAaHHBIX,  Pa3pCHICHHBIX CYOBEKTOM  TEPCOHANBHBIX  JAHHBIX IS
pacrpocTpaHeHust B opsiake, npeaycmorpeHanom denepanbHbiM 3akoHOM OT 27.07.2006 No 152-
®d3 (manee — 3aKoH);

1.4.3. omepatop mnepcoHalbHBIX HaHHBIX (omeparop) — lllkonma — ropuauyeckoe JuUIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO € JPYTUMHU JIMLAMH OPTaHU3yoIee U (MIN) OCYHIECTBIISIONIEe
00paboTKy MEPCOHATBHBIX JAaHHBIX, OMpeeNsollee eau 00paboTKH MepCOHANbHBIX JaHHbIX,
COCTaB MEPCOHAJIBHBIX JAaHHBIX, MOJIEKAINX 00paboTKe, IeHCTBUS (ONepaluu), CoBepIIacMble
C IIEPCOHAIIBHBIMU JaHHBIMU;

1.4.4. oOpaboTka mepcOHANBHBIX JAaHHBIX — JieficTBUE (Omeparusi) WM COBOKYITHOCTh
NeicTBUi (omepanuii) ¢ MepCOHANLHBIMU JaHHBIMU C HCIIOJIb30BaHUEM U 0€3 HCIIOb30BaHMS
CpeACTB aBTOMAaTH3allMM, BKJIIOYas cOOp, 3aluch, CUCTEMAaTH3alMI0, HAKOIJICHUE, XpaHEHHeE,
yrouHeHune  (OOHOBJEHHE,  W3MEHEHHWE),  W3BJICUEHHE,  HCIOJIb30BaHHE,  Ieperady
(pactipocTpaHeHHe, MpPEJOCTaBIEHUE, JOCTYI), OO0e3NWYMBaHHUE, OJIOKHMpOBAaHUE, YHaleHHE,
YHAYTOXCHUE;

1.4.5. aBromMaTu3upoBaHHas o00pabOTKa NEpPCOHANBHBIX JaHHBIX — 00paboTKa
MIEPCOHATBHBIX JaHHBIX C TOMOIIBIO CPEACTB BEIYUCIUTEFHON TEXHHUKH,

1.4.6. pacnpocTpaHeHWE TEPCOHATBHBIX JAHHBIX — JEHCTBUS, HAINPaBICHHBIE Ha
PaCKpBITHE MEPCOHATIBHBIX JaHHBIX HEONIPEACIEHHOMY KPYTY JIULL;

1.4.7. npenocTaBieHre IEPCOHATBHBIX JAHHBIX — JEHCTBUS, HAIIPABJICHHBIC HA PACKPHITHE
MEPCOHAJIBHBIX JAHHBIX ONPEIEICHHOMY JIMIY WU ONPEACICHHOMY KPYTY JIULI;

1.4.8. OGnokupoBaHHE NEPCOHAIBHBIX TAHHBIX — BPEMEHHOE IpeKpalieHne 0O0paboTKu
MEPCOHANIBHBIX JIAHHBIX (32 HCKIIOYEHHEM CiIydaeB, eciau oOpaboTka HeoOxomuma st
YTOYHEHUS MEPCOHAIBHBIX TAHHBIX);



1.4.9. yHWUYTOXXEHHE TEPCOHANBHBIX JAHHBIX — JACUCTBUS, B peE3yJIbTaTe KOTOPBIX
CTAHOBUTCA  HEBO3MOXXHBIM  BOCCTAHOBUTb  COIEPIKAHME  IIEPCOHAIBHBIX  JaHHBIX B
UHPOPMALIMOHHOM CHCTEME TEpPCOHAIBHBIX JaHHBIX W (WIM) B pe3yjlbTaTe KOTOPBIX
YHUUYTOXKAIOTCS MAaTEPUAIILHBIE HOCUTEIIN IIEPCOHANIBHBIX JTaHHBIX;

1.4.10. oOe3nuurBaHWE NEPCOHAIBHBIX JAHHBIX — JCHCTBUSA, B PE3yJbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIIOJIb30BAHMS JIOTIOJHUTEILHON HH(POPMAIUU ONPEACITUTh
NPUHAJISKHOCTh TIEPCOHANBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY TIEpPCOHAIBHBIX JTaHHBIX;

1.4.11. wundopmammoHHass cHCTeMa TIEPCOHAIBHBIX JaHHBIX —  COBOKYITHOCTH
coJlepkanuxcs B 0a3ax JNaHHBIX MEPCOHATBHBIX JAHHBIX U OOECIIEUYUBAIONIUX HX 00pabOTKY
UH(POPMAIMOHHBIX TEXHOJIOTUH M TEXHUYECKHUX CPEJICTB;

1.4.12. tpaHcrpaHuyHas Iepegada MEPCOHAIBHBIX JAaHHBIX — Iepelradya NepCOHATBHBIX
JAHHBIX HA TEPPUTOPUI0 HHOCTPAHHOIO TOCyJapcTBa OpraHy BJIacTW HHOCTPAHHOTO
rocyJaapcTBa, HHOCTPAHHOMY (PU3HUECKOMY JIUILY HJIM HHOCTPAHHOMY FOPUIHYECKOMY JIHILY.

1.5. lIkosa Kak oreparop MepcoOHANBHBIX TaHHBIX 00s3aHa:

1.5.1. Cobmonate KOH(UIEHIMAIBHOCTh NEPCOHAIBHBIX JIaHHBIX, a HUMEHHO HeE
pacHpoCTpaHiTh MEPCOHANBHBIC JaHHBIE M HE NepelnaBaTh WX TPETHUM JIMIaM 0e3 COriacus
CyObeKTa NEepCOHANBHBIX JAHHBIX WM €ro 3aKOHHOTO TIPEJICTaBUTENSI, €CIM HWHOE He
IPETyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM TEPCOHAIBHBIX JNAHHBIX, UX 3aKOHHBIM IPEICTABUTEIISIM
BO3MOXXHOCTh ~ O3HAKOMJIEHHS C JOKYMEHTAaMH H MaTepuajamMH, COJACPXKAIIUMH HX
NepCOHABHBIEC JAHHBIE, €CITH HHOE HE TPETYCMOTPEHO 3aKOHOIATEIIHCTBOM.

1.5.3. Pa3pscHATH CyOBbEKTaM NEPCOHAIBHBIX JAHHBIX, MX 3aKOHHBIM IPEACTaBUTEISIM
IOpUINYECKHE TTOCIEACTBUSA OTKA3a NPEJOCTABUTH IIEPCOHAIBLHBIC TaHHBIE.

1.5.4. bnoxkupoBaTh WU yIAIITh HEMPaBOMEPHO 00OpabaThIBaeMble, HETOUYHBIE
MepPCOHANIbHBIE JaHHBIE TUOO0 00ECTICUNTh X OJIOKHPOBAHHUE WU yIaJICHUE.

1.5.5. Ilpekpatuth 00paOOTKYy M YHUUYTOXKUTH WM OOE3MUYHUTHh MEPCOHAIBHBIC JTaHHBIE
aubo obecneunTh MpeKpaiieHne OoOpadOTKM W YHHUTOXKEHHE WIM  00e3TUYMBaHUE
MEPCOHANBHBIX JaHHBIX MPHU JOCTHKEHUU IIeNTh UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHANBHBIX JAHHBIX WM O0ECHEYUTh MpeKpalleHHe
00pabOTKM MEepPCOHATBHBIX JaHHBIX B CIIydae OT3bIBa CYOBEKTOM IE€PCOHAIBHBIX JTAHHBIX
coryiacusi Ha 00pabOTKy €ero MepcoHaNbHBIX JaHHBIX, €CIIM MHOE HE MPEeyCMOTPEHO JOrOBOPOM,
CTOPOHON KOTOpOT0, BBIFOJONPUOOpETaTENIEM WIM TMOPYYUTEIEM IO KOTOPOMY SIBISI€TCS
CyOBEKT MepCOHAIBHBIX IaHHBIX, WIM HMHBIM corjameHueM mexay Llkonoit m cyObekTom
MEPCOHAIBHBIX JaHHbBIX.

1.5.7. IlpunuMatbe Mephl, HEOOXOAUMBIE U JOCTATOYHBIC ISl OOECTICYCHUS BBITIOJHEHUS
00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM ¥ TIPUHATHIMH B COOTBETCTBHHM C HUM

HOPMAaTUBHBIMHU IIPABOBBIMU dKTAMHU.

1.6. llkona Brpase:



1.6.1. CaMoCTOSTENbHO ONpEeAeisATh COCTaB W IepeuyeHb Mep, HEOOXOIUMBIX U
JOCTaTOYHBIX JUI OOECICUCHHs BBINOTHEHHS OOS3aHHOCTEH, MPEXyCMOTPEHHBIX 3aKOHOM H
OPUHATHIMH B COOTBETCTBMM C HHM HOPMATHBHBIMH IIPAaBOBBIMH AaKTaMH, €CIM HHOE HE
IPETyCMOTPEHO 3aKOHOIATEIHCTBOM O TIEPCOHATBHBIX JTAHHBIX.

1.6.2. Ucnonp30BaTh NEPCOHATIBHBIC NAaHHBIC Cy@b@KTOB IMCPCOHAJIBHBIX OaHHBIX 0e3 ux
corjiacud B Cily4dasax, IpCAyCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.3. IIpenocTaBisTh MEPCOHATBHBIE TaHHBIE CYObEKTOB MEPCOHAIBHBIX JAaHHBIX TPETHUM
JMLAM B CITy4asix, IPEAYCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.4. ITopyuntb 00pabOTKY MEPCOHATBHBIX JAHHBIX IPYTOMY JIMIy C COTJacusi CyObeKTa
NepCOHAJILHBIX JTAaHHBIX, €CIIM MHOE HE MPEIyCMOTPEHO (eepalbHbIM 3aKOHOM, Ha OCHOBAHUH
3aKJIF0YAaeMOr0 C 3THM JIMIIOM J0roBopa. JIumo, ocymecTsisomee 00paboTKy MepCOHANbHBIX
JTaHHBIX 10 mopydeHuto llIkonbl, 00s3aHO cOOMIOATH NPUHIMIBI M TMpaBWiIa OOPabOTKH
NEPCOHANBHBIX JIaHHBIX, MPEAYCMOTPEHHBIE 3aKOHOM, COOMI0NaTh KOH(QUACHIMAIEHOCTh
NepCOHAJIBHBIX JaHHBIX, NPHUHAMATh HEOOXOIMMBIC MEpHl, HalpaBJCHHbIE Ha oOOecledYeHue
BBITTOJIHEHHS 00SI3aHHOCTEH, MTPETyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHKH, COBEpIICHHOJETHHE OOYYArOIIMECs, POJUTEIH HECOBEPIICHHOIETHUX
00y4aromuXcsi, UHbIE CYOBEKTHI MEPCOHAIBHBIX NAHHBIX (Jajee - CYOBEKThl MEepPCOHATBHBIX
JTAHHBIX ) 00S3aHBI:

1.7.1. B cnyyasx, NOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MHpenocTaBisaTh Llkomne
JIOCTOBEPHBIE IIEPCOHAIILHBIEC TaHHBIE.

1.7.2. Tlpu u3MeHEeHUH NMEPCOHANBHBIX JaHHBIX, OOHAPYKEHUH OMINOOK MM HETOYHOCTEU
B HUX He3aMeUIUTEeNIbHO coobmath 00 aTom Ilkore.

1.8. CyOBeKThI IEpCOHANBHBIX IaHHBIX BIIPABE:

1.8.1. TTonyuaTs MHpOpPMAIUIO, Kacalollytocs 00pabOTKH CBOMX MEPCOHAIBHBIX JTAHHBIX,
KpOME CJ1y4aeB, KOoria TaKOH JOCTYI OrpaHuueH (efepalbHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT IlIKONBI YTOYHHUTH NMEpPCOHANIBHBIE JaHHBIE, OJOKUPOBaTb WX WU
YHUUTOXKUTh, €CIIU NIEPCOHAJIbHBIE JAaHHBIE SIBISIOTCS HEMOJHBIMU, YCTApPEBIIMMHU, HETOYHBIMU,
HE3aKOHHO TOJIyY€HHBIMH UJIH HE SBJISIIOTCS HEOOXOAMMBIMU IS 3asIBIIEHHOM 11eTH 00pabOTKH.

1.8.3.  IonONHUTH TMEpPCOHANIbHBIE JaHHBIE OIEHOYHOI'O XapakTepa 3asiBICHUEM,
BBIPKAIOIINM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBath nerictBus win 6e3geiicteue 1Kol B yOJIHOMOYEHHOM OpraHe Mo
3alUTe MPaB CyObEKTOB MEPCOHANBHBIX TaHHBIX WIH B CyZeOHOM MOpSIKE.

2. IIpaBoBble OCHOBaHHUS 00PAa00TKH NEPCOHAIBHBIX JAHHBIX
2.1. TIpaBoBbIMH OCHOBAaHMSIMH OOpaOOTKH MepPCOHAIbHBIX AaHHBIX B lllkomne sBisiroTCS
YcTaB M1 HOPMAaTHBHBIE TPAaBOBBIE aKThI, JUISl MCIIOJIHEHHUSI KOTOPBIX M B COOTBETCTBHM C

koTopeiMH LlIkomna ocymecTBisier 00paboTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE:

2.1.1. TpynoBoil KOJEKC, MHBbIE HOPMATHBHbBIC MPABOBBIC AKTbI, COACPIKALINEC HOPMBI
TPYIOBOIO IIpaBa;



2.1.2. BromxeTHBIN KOIEKC;
2.1.3. HanoroBslii KoAeKC;
2.1.4. I'paxxJaHCKHIA KOJCKC;
2.1.5. CeMeliHBIN KOTEKC;

2.1.6. ®enepanpublii 3akoH OoT 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoi
®deneparyiny U MPUHATHIC B COOTBETCTBUU C HUIM HOPMAaTHBHEIC PABOBBIC AKTHI;

2.1.7. conmanbHOE, TIEHCHOHHOE M CTPaX0OBOE 3aKOHOAATeNhCTBO Poccuiickoit denepanuu;

2.1.8. 3akOHOJATENBCTBO B cepe Oe30ImacHOCTH, B TOM YHCIE aHTHTEPPOPHUCTUUYECKON
3alIUIIEHHOCTH.

2.2. TIpaBoBBIMH OCHOBAaHHSMHU OOpPaOOTKM TEpPCOHAIBHBIX aaHHBIX B Illkome Tarke
SBIISIIOTCSL  JIOTOBOPBl ¢ (PM3UYECKUMH JIMLAMH, 3asBJICHUS (COIJIacHsl, JIOBEPEHHOCTH)
oOydJaromuxcss M poAuTeNed  (3aKOHHBIX  TPEICTAaBHUTENIC)  HECOBEPIICHHOJIETHUX
00yyaroIuxcsi, Coryiacusi Ha 00pabOTKY MePCOHAIBHBIX TaHHbIX.

3. Hesn 00padoOTKH NMEePCOHAIBHBIX JAHHBIX, HX KATErOPUU M NepevyeHb, KATeropuu
Cy0beKTOB, NEpPCOHAJbHbIE [JaHHbIe KOTOPBLIX 00padaThIBAIOTCH, CHOCOOBI, CPOKHM HX
00padoTKHU U XPaHeHHs1, MOPSIA0K YHHUYTOKEHHS MEePCOHATbHBIX JAHHBIX

1. Heap 00paGoTKu: opranuzanus 00pa3oBaTeIbHON AeITeJIbHOCTH N0 00pa30BaTeIbHbIM
NporpaMMaM HA4aJIbHOI'0 0011Iero, 0CHOBHOT'0 00111er0 ¥ CpefHero oomero o0pasoBaHus,
AOMOJHUTEJIBbHBIM 00111e00pa3oBaTeIbHBIM MPOrpaMMam

Kareropun IlepcoHanbHbIE JaHHbBIE CuenuanbHbIe

JTAHHBIX JTAaHHBIC

[lepeuenn e (haMumms, UMsI, OTIECTBO; CBeneHus 0 COCTOSIHUA
JTAHHBIX e TIOT; 3II0POBBS

* TPaXIaHCTBO;

e JlaTa ¥ MECTO POXKJICHUS;

¢ u3obOpaxenue (pororpadus, BumEO);

® [IaCIIOPTHBLIC JAHHBIC,

e aJipec PErHCTPAIMH MO MECTY YKUTEIILCTBA;

e anpec (paKTHYECKOTO MPOKUBAHUS;

e KOHTaKTHBIC JIaHHBIC;

® WHJWBUIYaJbHBI HOMEP
HaJIOTOTIATEIIBINKA;

e CTpPaxoBOI HOMEP WHANBUAYAIHLHOTO
nuteBoro cueta (CHUJIC);

e CBeIeHHS 00 ycIieBaeMOCTH 00yJaroIIerocs: 1
JpyTHe CBeeHus, 00pa3yromuecs B IpoLecce
peanuzanuy 00pa30BaTENbHOM MPOrPaMMBL;

® HHBIC IEPCOHAIBHBIC JaHHBIC,
npenocTasisieMble (HU3NISCKUMH JIUIIaMHU,
HEOOXOIMMBIE [UIs 3aKTF0UCHHS U UCTIOTHEHUS
JOTOBOPOB, HCIOJHEHUS HOPM 3aKOHOJIATEIILCTBA
B c(hepe oOpa3oBaHHs




Kareropun

OO6yuatomuecs, UX pOJAUTEIH (3aKOHHBIC MTPEACTABUTEIN)

CyOBEKTOB
Crioco0s! ABTOMaTH3MpOBaHHAs 00pab0TKa M 0€3 CPEACTB ABTOMATH3AITIH, B TOM JHCIIC:
00paboTKn
e TIOJyYCHHE MEPCOHANBHBIX TAHHBIX B YCTHOM M MMMCBMEHHOH (opme
HETOCPE/ICTBEHHO OT CyOBEKTOB MEPCOHABHBIX JIAHHBIX;
e BHECECHHS MEPCOHAIBHBIX JAHHBIX B )KypHAIbI, peecTpsl U HH()OPMAaIlMOHHEIE
CUCTEMBI U JOKyMEHTHI IIIKOJIBI.
Cpoku B teuenue cpoka peanuzaiu 00pa3oBaTeIbHON IPOrPaMMBbI
00paboTKu
Cpoxku B teuenne cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPOH JIEN B 3aBHCHUMOCTH OT THIIA
XpaHEHUs JIOKYMEHTa, B KOTOPOM COJIEPKAaTCsI IEPCOHAIBHBIE JAaHHEIE
[opsimox B cootBercTBum ¢ [lopsaxom yHHUTOXEHHS 1 00€3TMUNBaHUS TIEPCOHATBHBIX TAHHBIX
YHUUYTOXCHUA [IIxo0JBI B 3aBUCUMOCTH OT THIIA HOCHUTEISI NEPCOHAIBHBIX AaHHBIX

2. Ilean 00padoTKK: BLINOJHEHUS (PYHKIMIA M MOJTHOMOYUI padoToaaTesi B TPYI0BbIX
OTHOIIIEHUSIX, B TOM YHUCJIe 00A3aHHOCTEl M0 0XpaHe Tpyaa

Kareropuu IlepcoHanbHBIE TaHHBIE CrneunanbHble buomerpuyeckue
JTAHHBIX NEepCOHAJBHBIE | IEPCOHANILHbIC
JTAHHBIC JTaHHBIC
[lepeuenn e (haMumnms, UMSsI, OTIECTBO; Ceenenusi o Nzobpaxenne Ha poTo
JaHHBIX e IIOJ; COCTOAHUUN 1 BUACO3aIINCH,
® TI'paXAaHCTBO, 3/10pOBbA IMMOJIY4YCHHBIX C KaMEp
e JlaTa M MECTO POXKCHUS,; HaOIIOIeHUS

e u3obOpaxenue (pororpadus);

e [ACHOPTHBIEC TaHHBIC;

e ajpec perucTpaiuy Mo MecTy
KUTEICTBA,;

e ajpec (paKTUIECKOTO MPOKUBAHUS;

e KOHTAKTHBIC IAHHBIC;

e WHAWBHIYaIHHBIA HOMED
HAJIOTOIIATE IbIINKA;

e CTPaxOBOH HOMEp WHIAMBHIYaTbLHOIO
muneBoro cuera (CHUJIC);

e cBejeHUs 00 00pa3oBaHUH,
KBaJIM(pUKALKHY, TPOPECCUHOHATLHOM
MOATOTOBKE U MOBBIIICHUH
KBaJIM(DUKALIUY;

e CEeMEHWHOE MOJIOKEHNE, HATMINe
JIeTei, pOJICTBEHHBIE CBSI3H;

e CBEJIEHMA O TPYAOBOM JEATEILHOCTH,
B TOM YHCJIE HAJTMYHUE MOOIIPSHHMH,
HarpaxaeHuil u (WiIn) TUCTMITTHHAPHBIX
B3BICKAaHUI;

e JIaHHBIE O pEerUCTpaIiu Opaka;

e CBEJCHMSI O BOMHCKOM Y4eTe;

e CBeJIeHUS 00 MHBAJIUIHOCTH;

e CBeJIeHHs 00 y/iep)KaHUU aTlMEHTOB;
e CBEJCHUS O IOXOJE C MPEAbIAYIIEro
MecTa paboThI;

e WHBIC TICPCOHAIILHBIC TaHHBIC,
MPEIOCTaBIIsAEMbIC pA0OTHUKAMU B




COOTBCTCTBHH C Tpe6OBaHI/I}IMI/I
TPYAOBOI'0O 3aKOHOAATCIILCTBA

Kareropun PaboTHuKH, KaHAHIATH Ha PaboTy (COMCKATENN)
CyOBEKTOB
Crioco0s! ABTOMaTH3MpOBaHHAsA 00pabOTKa M 0€3 CPEACTB aBTOMATH3AITNH, B TOM JHCIIC:
00paboTku
e TIONy4YEHHE MMEPCOHAIBHBIX JaHHBIX B YCTHON M MACEMEHHON opme
HETNOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHHsI IEPCOHANBHBIX JAaHHBIX B XKYPHAJbI, peecTpbl U HHPOPMALMOHHBIE
cucTeMbl 1 JOKyMeHTHI I1IKOJIbI
Cpoxu B teuenue cpoka qeiCTBUS TPYAOBOrO 10roBopa. /s KaHAUIATOB — B TEUEHUE CPOKA,
00paboTkun HEOOXOMMOTO JIJISl pACCMOTPEHHS KaHIUIATyPHI U 3aKIIOYCHHS TPYAOBOTO IOTOBOPA
Cpoxku B TeueHue cpoka, yCTAHOBIEHHOTO HOMEHKIATYPOU [N B 3aBUCUMOCTH OT TUIA
XpaHEHUs JIOKYMEHTa, B KOTOPOM COJIEPKaTCsl IePCOHANBHBIE TAHHBIE, B TOM YHCIIE B COCTaBe
JIMYHEIX 1ed — S50 net
Iopsimok B cootBercTBuu ¢ [TopsakoM yHUUTOXKEHHS U 00€3TMUMBAHUS TIEPCOHABHBIX JAHHBIX
yan4TOKeHUs! | LIIKOJIbI B 3aBUCIMOCTH OT THIIA HOCUTENS MEPCOHATBHBIX TAHHBIX

3. lleab 00paldoTKu: peaju3anus rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BbITOJ0NIPUOOpeTaTe/ieM WIH NoJiyYaresieM KOTOpbIX aBjasercs [kona

Kareropuu IlepcoHanbHbIE TaHHBIE
JTAHHBIX
[Mepeuenn e (pamuiHs, UMs, OTUYECTBO;
JTAHHBIX e TACMOPTHBIC JIAHHbIC,
e ajpec peructpanu U (Win) GaKTHISCKOTO MPOKUBAHUS;
e KOHTAKTHBIC JAHHBIC;
e  VHJMBHYaTbHBIH HOMEP HAJIOTOILIATEIbIUKA,;
e HOMEp pacueTHOTO CUEeTa;
e HOMep 0AaHKOBCKOH KapThI,
e UHBIC IEPCOHANIBLHBIC IJAHHBIC, TPETOCTABIIEMbIC PU3HMYCCKUMH JTUIAMH,
HEOOXOIMMBIE JUIS 3aKTFOUCHHS U UCTIOJTHEHUSI IOTOBOPOB
Kateropuu KoHTpareHThl, mapTHEPBI, CTOPOHBI IOTOBOPa
CyOBEKTOB
Crioco0Osr ABTOMaTH3UpOBaHHAsA 00paboTKa 1 6€3 CpPeJCTB aBTOMATU3ALNH, B TOM YHCIIE:
00paboTKu
e TIOJNyYCHHE MMEPCOHAIBHBIX JIAHHBIX B YCTHOW M MUCEMEHHON hopMe
HETIOCPEICTBEHHO OT CyOhEKTOB IMEPCOHAIBHBIX JIAHHBIX;
e BHECEHH NMEPCOHANBHBIX JAHHBIX B )KYPHAJbI, pEECTPHI U HHPOPMAIIMOHHBIE
CUCTEMBI 1 JOKyMeHThI [1IkoItb
Cpoku B Tedenue cpoka, HEOOXOMMOTO ISl HCIIOTHEHUSI 3aKITI0UEHHOTO JIOTOBOpa
00paboTku
Cpoku B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpPOU /I B 3aBUCIMOCTH OT THIIA
XpaHEHUS JOKYMEHTa, B KOTOPOM COZEPKaTCs NMePCOHAIBHBIC TaHHBIE

ITopsmox

B cootBeTcTBUM C HOpSI,I[KOM YHUYTOXKCHUA U 00e3TMYNBaHUS MEPCOHAIBHBIX TaHHBIX




yHudTokeHus: | [IIKosibl B 3aBUCMMOCTH OT TUIIA HOCUTENS IEPCOHAIBHBIX JTaHHbIX
4. Ilean 00padoTKH: oO0ecneuyeHre 6€30MaACHOCTH
Kareropun TlepconasibHbIE TaHHBIE
JaHHBIX
[lepeuyenn e (amuius, UM, OTYECTBO;
JTAHHBIX e TACTOPTHBIE JAaHHBIE;
e anpec peructpanuu U (Win) GaKTHUECKOTO MPOKUBAHUS;
® KOHTAaKTHbIEC JaHHBIE
Kareropuu [Tocerurenu LIkomnsl
CyOBEKTOB
Crioco0st ABTomatm3upoBaHHas 00paboTka u 6e3 CpefcTB aBTOMATHU3AIIUY, B TOM YHUCIIE:
00paboTkun
e TIOJNyYeHHE IEPCOHANBHBIX JaHHBIX B YCTHOM M IUCEMEHHOU (hopMme
HETNOCPEACTBEHHO OT CyOBEKTOB NIEPCOHATBHBIX TaHHBIX;
¢ BHCCCHUA NEPCOHAIBHBIX JaHHBIX B )XYpPHaJIbl, pCCCTPLI U I/IH(i)OpMaHI/IOHHI)IC
CUCTEMBI U JOKYMEHTHI 11IKOJIBI
Cpoxku B TeueHue nepuoga HaX0kKAEHUS MOceTUuTeNs Ha Tepputopu LIIkombl
00paboTKu
Cpoxu B TeueHne cpoka, yCTAaHOBIEHHOTO HOMEHKJIATypOU JIeJl B 3aBUCUMOCTHU OT THIIa
XpaHEeHUA JIOKYMEHTa, B KOTOPOM COJIEpKaTcsl IepCOHANIbHBIE JaHHbIE, B TOM YHclie MUHUMYM 30
JHEW B OTHOIICHUH 3allucell KaMep BUACOHAOIIOCHHS
Iopsimox B cootBercTBuH ¢ IlopsakoM YHHUTOXKEHUS U 00€3IMUMBAHMS IEPCOHANBHBIX JAaHHBIX
yHndTOXeHUs! | LIIKOJIBI B 3aBUCMOCTH OT TUIIA HOCUTENS MEPCOHATIBHBIX TaHHBIX

4. YcaoBusi 00padoTKH NEePCOHAIBHBIX JAHHBIX

4.1. Illxona ocymecTBisieT cOOp, 3amUcCh, CUCTEMATH3alMI0, HAKOIUICHHE, XpaHEHHeE,
yTouHeHHe  (OOHOBJIEHME,  U3MEHEHHE),  M3BJICYECHHE,  HUCIOJIb30BaHUE,  Iepenady
(pacmipocTpaHeHue, MpeaoCTaBlIeHUE, JOCTYM), 00e3TMunBaHue, OJIOKMpOBaHHE, yHaleHUE U
YHUUYTOKEHNE NEPCOHAIBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O MEPCOHAIBHBIX
JTAHHBIX ¥ JIOKaJIbHBIMU HOPMaTUBHBIMH akTaMu LIIKosbI.

4.2. Bce nepconanpHbie nanHble 1lIkona momgy4yaeT oT cyObeKkTa NepCOHANBHBIX JaHHBIX, a
B CllyyasiX, KOrja CyObeKT NMepCOHAIbHBIX JAaHHBIX HECOBEPIICHHOJIETHUHA, — OT €ro poauTesnei
(3aKOHHBIX MpEACTABUTENEH).

4.3. Tlomydyenme Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MEPCOHANBHBIX JIaHHBIX JUIs pacnpocTpaHeHusi, Illkonma ocymecTBiasieT ¢ coON0AeHuEM
3aMpeTOB U yCIOBUMN, TPEAYCMOTPEHHBIX 3AKOHOM.

4.4, llIxoma 06pabaThIBaET IEPCOHATBHBIE TAHHBIE:

4.4.1. 6e3 UCTONB30BAHMSI CPEACTB ABTOMATH3AIUY;

4.4.2. ¢ UCTIONIL30BAaHUEM CPENICTB aBTOMATH3allMU B MPOrpaMMax W HWHEGOPMAIMOHHBIX

cucreMax: «1C: 3apmata u kaape», «1C: bubmuoreka», «INEKTpOHHBIA THEBHHK», APM
«BupryanbHas cTonoBasi».




4.5. XpaHeHue NepcoHaIbHbIX JaHHBIX:

4.5.1. llkona XpaHUT MEpPCOHAIbHBIC JAHHBIE B TEUCHHUE CPOKA, HEOOXOIMMOIO JUIst
JTOCTHKEHUS 1ened ux oOpaboTKH, a JOKYMEHTHI, COAepiKallue MepcoHalbHble NaHHbIC, — B
TEUEHUE CpPOKA XpaHEHUsl JTIOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKJIATYpOH [€d, C y4eTOM

APXUBHBIX CPOKOB XpaHCHHUA.

4.5.2. llepconanbHble AaHHbIE, 3a()UKCUPOBAHHBIE HA OYMa)KHBIX HOCUTEISAX, XPAHITCS B
3anvpaeMsbIx mKkadax Ju0o0 B 3alMPaEMBbIX IOMEICHHSX, TOCTYI K KOTOPbIM OTPaHUYEeH.

4.5.3. [IlepconanbHble JaHHbIE, OO0pabaThiBa€Mble C HCIOJIb30BAaHUEM CPEICTB
ABTOMATH3AINH, XPAHATCS B TAKOM IMOPSIIKE U HA YCIOBHSIX, YTOOBI UCKITIOYUTH HEITPABOMEPHBIH
WIM CIy4YalHBIA JOCTYHN K HHM, YHUYTOXXEHHE, M3MEHEHHUe, OJOKHpOBaHHE, KOMUPOBaHUE,
MPEIOCTaBIICHUE, PACIIPOCTPAHCHUE IMEPCOHAIBHBIX JIAHHBIX, 4 TAKXKE HWHBIC HEMPABOMEPHBIE
JEHCTBUS B OTHOILIEHUU NIEPCOHANBHBIX JAHHbIX.

4.6. JIuua, oTBEeTCTBEHHBIE 32 00pabOTKYy NMepcoHANbHBIX JaHHbIX B llIkoie, mpekpaiaor
ux 00pabaThIBaTh B CICAYIOUINX CIydasX:

4.6.1. nocTuUrHyTHI 1IeNI 00PabOTKM NIEPCOHABHBIX JaHHBIX;

4.6.2. NCTEK CPOK JACWCTBUA corjacusi Ha 00pabOTKy MEePCOHATbHBIX TaHHBIX;

4.6.3. 0TO3BaHO coryiacue Ha 00paboTKy NepCOHANBHBIX JaHHbIX;

4.6.4. 06paboTKa MEepCOHATIBHBIX JAHHBIX HETIPaBOMEPHA.

4.7. Ilepenaua nepcOHANbHBIX JAHHBIX:

4.7.1. lllkona obecrieynBaeT KOH(PHUIEHIUATBHOCT IEPCOHATBHBIX JIaHHBIX.

4.7.2. lllkona mepeaaeT mepcoHabHBIC JaHHBIC TPETHUM JIMIIAM B CICIYIOMINX CIyJasX:
- CyOBEKT NMEePCOHATBHBIX JAHHBIX JlaJl COTJIacHe Ha Iepeiady CBOUX JaHHbIX;

- TiepeaTh JaHHbIE HEOOXOAMMO B COOTBETCTBMM C TPEOOBAHUSMH 3aKOHOJATENIbCTBA B
paMKax yCTaHOBJIECHHOM IPOLEAYPHI.

4.7.3. llIkona He OCYIIECTBIISIET TPAHCTPAHUYHYIO Iepeady NEPCOHAIBHBIX TAHHBIX.

5. AKTyaJII/I3aIII/IH, HUCIPABJICHUE, YIAJCHHUEC H YHUUYTOXKCHUEC NTEPCOHAJTBHBIX TaHHDbIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'[)eKTOB MEPCOHAJTBHBIX JAHHBIX

5.1. B cnydae mpemocraBiieHHs CyOBEKTOM TMEPCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
npencTaBuTeieM (aKTOB O HEMOJHBIX, YCTApEeBIIMX, HEJOCTOBEPHBIX WJIM HE3aKOHHO
MOJTYYCHHBIX TIEpCOHATBHBIX AaHHBIX [IIkoma akTyanusupyert, ucrpasisier, OJOKUPYET, yaaaseT
WM YHHUTOXKAET UX U YBEJIOMIIIET O CBOUX JEHCTBUSIX CyOBhEKTa MEPCOHANBHBIX JaHHBIX.

5.2. llpu noctmxeHuu 1eneil oOpaOOTKM NEepCOHANBHBIX JaHHBIX, a TAaKXKe B CiIydae
OT3bIBa CYOBEKTOM IEPCOHAIBHBIX ITAHHBIX COTJIacUsl Ha 0OpabOTKYy NEepCOHANBHBIX TaHHBIX
NepCOHANbHbBIC JaHHbIC MOJUIekKAT YHUUTOXKEHHUIO, €CIM MHOE HE MPETYCMOTPEHO JIOTOBOPOM,



CTOpPOHOH, ToJydareneM (BBIFOJONpPHOOpETaTeNeM) IO KOTOPOMY  SIBIISIETCSI  CYOBEKT
MIEPCOHAJILHBIX TaHHBIX.

5.3. VHUWYTOXXEHHE IOKYMEHTOB (HOCHTEJEH), COJEp)KalluX IEPCOHAJIbHBIC JTaHHbBIC,
MIPOU3BOJUTCS B COOTBETCTBUU C llOpSAKOM YHUYTOXKEHHS M OOC3TUYMBAHUS TEPCOHATBHBIX
naHHbIx Kol B 3aBUCUMOCTH OT THUIIA HOCUTEISl IEPCOHATIBHBIX JAaHHBIX, B TOM YKCJE MyTeM
U3MENBYCHHUS Ipeepe, CTUPAHUs WIH (POPMATUPOBAHUS FIEKTPOHHOTO HOCHTETIS.

5.7. Tlo 3ampocy cyOBeKTa MepCOHaIbHBIX JAHHBIX WU €r0 3aKOHHOTO MPEICTaBUTEIIS
[lIxona coobmaer emy nHpopmalro 06 00padoTKe NMEPCOHAIBHBIX JAaHHBIX CYOBEKTa B CPOKHU U
B [IOPSJIKE, YCTAHOBJIEHHOM 3aKOHOM.
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